Blackboard Vista Student

Sending an E-mail

From the Blackboard Vista 4.0 course page, under Course Tools, click the Mail button.
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Click Create Message.
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Folders:

~l Mail: Inbox

| Create Folder |
C te M
3 Inbox 0 (0) (Iw)
=] Sent Mail 0 {0} Mark all as:l Read || Unread |

O Drafts 0 (0}
O Deleted Mail 0 (0)

You have no messages in this folder,

Type the appropriate information in the Browse for Recipients:, Subject:, and
Message: fields.
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Click Add Attachments to add an attachment to your email.
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Click the check box next to the file you want to attach, and then click Ok.
Get Files
My Files

Your location: BB-%ista - Ana's Test Area

B BP-¥Yista - Ana's Test Area
@ [1-C71 Public Files
Repository

Filter cant
W Title <+
CJPublic Files
@ @@ Document.doc %
Template
Manager
&)

System Files

Class Files

)

MMy Computer

4]

2]

GO




Click Send when finished.
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